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REPORTED SPEECH
QUICK GRAMMAR GUIDE
When the reporting verb is in the past (said, told, asked), we usually move the tense one step back. Change pronouns and time/place expressions where necessary.
	Direct speech
	Reported speech

	Present Simple →
	Past Simple

	Present Continuous →
	Past Continuous

	Present Perfect →
	Past Perfect

	Past Simple →
	Past Perfect

	Past Continuous →
	Past Perfect Continuous (often)

	will / can / may →
	would / could / might

	Past Perfect / would / could / should →
	usually unchanged

	
	


Time & place: now → then; today → that day; yesterday → the day before; tomorrow → the next/following day; last week → the week before; next week → the following week; here → there; this → that.
Statements: said (that) + subject + verb / told + person + (that) + subject + verb.  
Questions: asked + if/whether (yes/no) OR question word + subject + verb (no question order).  
Commands/requests: told/asked + person + (not) to + verb.  Advice: advised + person + to + verb.
A. STATEMENTS
Rewrite the following sentences in Reported Speech. Complete each sentence.
1. “I work in a hospital,” Anna said.
Anna said ________________________________________________________________________
2. “We are watching a documentary now,” the boys said.
The boys said ________________________________________________________________________
3. “I have never visited London,” Nick told me.
Nick told me ________________________________________________________________________
4. “My brother bought a bike yesterday,” Helen said.
Helen said ________________________________________________________________________
5. “I will call you tomorrow,” Mark told Sue.
Mark told Sue ________________________________________________________________________
6. “We can finish the project today,” the students said.
The students said ________________________________________________________________________
7. “I was studying at eight last night,” Tina said.
Tina said ________________________________________________________________________
8. “I had already eaten,” Paul said.
Paul said ________________________________________________________________________
9. “I must leave early,” Jane said.
Jane said ________________________________________________________________________
10. “These books belong to me,” Alex said.
Alex said ________________________________________________________________________
11. “We are going to travel next month,” they told us.
They told us ________________________________________________________________________
12. “I don’t like this film,” Mary said.
Mary said ________________________________________________________________________
B. YES/NO & WH- QUESTIONS
Rewrite the following sentences in Reported Speech. Complete each sentence.
1. “Do you enjoy science?” the teacher asked Ben.
The teacher asked Ben ________________________________________________________________________
2. “Have you finished your homework?” Dad asked me.
Dad asked me ________________________________________________________________________
3. “Did you see Tom yesterday?” Lucy asked Kate.
Lucy asked Kate ________________________________________________________________________
4. “Are you waiting for the bus?” he asked us.
He asked us ________________________________________________________________________
5. “Will you join us tomorrow?” they asked her.
They asked her ________________________________________________________________________
6. “Can you speak French?” the tourist asked me.
The tourist asked me ________________________________________________________________________
7. “Where do your grandparents live?” she asked Peter.
She asked Peter ________________________________________________________________________
8. “Why are you crying?” Mum asked the child.
Mum asked the child ________________________________________________________________________
9. “What did you buy last weekend?” James asked me.
James asked me ________________________________________________________________________
10. “How long have you known Anna?” she asked him.
She asked him ________________________________________________________________________
11. “When will the train leave?” I asked the clerk.
I asked the clerk ________________________________________________________________________
12. “Who is your favourite writer?” the teacher asked us.
The teacher asked us ________________________________________________________________________
C. COMMANDS, REQUESTS & ADVICE
Rewrite the following sentences in Reported Speech. Complete each sentence.
1. “Close the door, please,” the teacher told me.
The teacher asked me ________________________________________________________________________
2. “Don’t touch the painting,” the guard told us.
The guard told us ________________________________________________________________________
3. “Please help me with this box,” Ella said to Jack.
Ella asked Jack ________________________________________________________________________
4. “Be careful on the stairs,” Mum told the children.
Mum told the children ________________________________________________________________________
5. “Don’t forget your passports,” Dad told us.
Dad reminded us ________________________________________________________________________
6. “You should drink more water,” the doctor said to Tom.
The doctor advised Tom ________________________________________________________________________
7. “Don’t stay up so late,” Mum said to me.
Mum advised me ________________________________________________________________________
8. “Please wait outside,” the receptionist said to us.
The receptionist asked us ________________________________________________________________________
9. “Turn off your phones,” the guide told the visitors.
The guide told the visitors ________________________________________________________________________
10. “Don’t tell anyone my secret,” Amy said to Liz.
Amy asked Liz ________________________________________________________________________
D. MIXED PRACTICE
Rewrite the following sentences in Reported Speech. Complete each sentence.
1. “I have been learning English for six years,” Zoe said.
Zoe said ________________________________________________________________________
2. “Where were you at 6 p.m. yesterday?” Dad asked me.
Dad asked me ________________________________________________________________________
3. “We may visit the museum tomorrow,” they said.
They said ________________________________________________________________________
4. “Have you ever tried sushi?” Sam asked Lucy.
Sam asked Lucy ________________________________________________________________________
5. “Don’t run in the corridor!” the teacher told us.
The teacher told us ________________________________________________________________________
6. “I will be studying at this time tomorrow,” Eva said.
Eva said ________________________________________________________________________
7. “Why didn’t you come to school yesterday?” Ben asked Tom.
Ben asked Tom ________________________________________________________________________
8. “You should revise before the test,” the teacher said to us.
The teacher advised us ________________________________________________________________________
9. “We had finished before the bell rang,” they said.
They said ________________________________________________________________________
10. “Could you open the window, please?” Kate asked me.
Kate asked me ________________________________________________________________________
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